CTA REGION 2 LEADERSHIP CONFERENCE
EXHIBITOR REGISTRATION INSTRUCTIONS

EXHIBITORS WITH ONE PARTICIPANT: Follow the online registration instructions at

www.ctaregion2.org/Leadership.

EXHIBITORS WITH TWO OR MORE PARTICIPANTS: If your organization will have more than one
participant in the booth, register all participants by group only using the following instructions.

= Designate a “primary” registrant among your participants. Only the “primary” will be

charged a registration fee.

= Register the “primary” first and then follow online steps until you reach the Travel &

Lodging page.

=  Follow detailed instructions on the Travel & Lodging page to add additional participants

under your organization group.
STep 1

To add a second participant, click on
the “Add Another Person” button on
the Travel and Lodging page.

STEP 2

Enter the email of second
participant and click “continue”.

Important Info: Entering the second
participant’s email will allow them to
receive a registration confirmation
email that contains additional
conference details.

STEP 3

Enter the second participant’s name.
All other required fields will be pre-
filled with the “primary” registrant’s
contact information. Continue with
registration and repeat steps to add
additional participants.

Lodging
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2012 Region 2 Leadership Conference
Friday, October 03, 2012 - Sunday, October 07, 2012

Grand Sierra Resort
2500 East Second Street
Reno, Nevada 89595
Event Detail
Participant/Member, CTA & NEA Board Members and CTA Staff/Trainer Questions:
Katie Howard 916/268-4923

rs:
cNulty 916/288-4948

CTA Minority Leadership Incentive Grants.
Karen Boll 916/288-4949

Region 2 Emerging Leaders Program
Kelly Kohtz 316/288-4931
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Lodging Information

* Verify Next Person's Email Address:  Participant2@cta org

Add Another Person
* Next Person's Email Address:  Participant2@cta.org
You can also register a group.

[ Continue |

— Personal
*Emall: Pariicipani2@cla.org

* Verify Email: Participant2@cta.org
* FirstName: Joe
*LastName:  Smith
Job Title:
* Chapter/Company/Organization: ABC Exhibitors
* Address Line 1: 4011 Truxel Road
Address Line 2.
*City: Sacramento
US State/Canadian Province: | California [~]
* Zip (Postal Code): 95834
* Home Phone:  916-111-2222
Work Phone:  916-222-3333
Extension

* Cell Phone:  213-555-666




MANAGE YOUR REG ONLINE ACCOUNT: To manage your registration account log back in using the
primary registrants email & password; add another participant to your individual or group
account, make a payment or view/print/email your registration record and invoice.

STEP 4

Enter primary registrant’s email &

registration type and click “continue”.

STEP S

Enter primary registrant’s password
then click “continue” to access your
Reg Online account.

Do not begin a New Registration.

STEP 6

Once you’ve reached your account
you can make substitutions,
view/print/email your registration
record & invoice, make a payment
and “Add Another Person”.

2012 Region 2 Leadership Conference
Friday, October 05, 2012 - Sunday, October 07, 2012

Grand Sierra Resort

2500 East Second Street

Reno, Nevada 89535

Event Details

Participant/Member. CTA & NEA Board Members and CTA Staff/Trainer Questions:
Katie Howard 916/288-4923

Exhibitors
Mary McNulty 916/288-4948

CTA Minority Leadership Incentive Grants:
Karen Boll 916/288-4949

Region 2 Emerging Leaders Program
Kelly Kohtz 916/288-4931
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Lodging Information

* Email Address

* Verify Email Address:
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« To cancel your

Mary McNulty's Group - 2 attendees

Registrant Type Edit

1. Mary McNulty

[ S Exhibitor New Non Endorsed

Actions

2. Brian McNulty Exhibitor New Non Endorsed
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